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1. Requesting Agency

' DEPARTaSNF ELPLOYUENT SECURIft

2. Division or Bureau of Requesting Agency

PERSOimSL OFFICE

3. Authorization Requested (Check only one of the squares below).

•
Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

gaPLfJSEBS TOW&

Period Covered! 1937 «. •
Quantity! 19 letter size drapers {23 cubic feet)
f i le Axvangessnts alphabetical
Annual Accumulation* tk cubic feat

t*r*<a«c.i»n.'

One or sore of the listed Items 19 found in the Employees FoMert
FOIDER
UC 1?S Application tot Saployaent
SEC 130 Request for Temporary Appointee**
DBS 157 Sew Employe© Report
DE3 17SB Effidmcy Rating
DS3 177 ?«rainafcion of Ec^lojmasnt
0@3 190 Progrosa Report (usually 3 la each folder)

197B Hiring - tfeoporaxy Appointosnt
Correspondence

•A

Data in fblders of fonasr ongjloyees i s usod for answering inquirlea
particularly for Federal Bureau of Investigation, clearanco end
Becurity chocks* ^aplosred records of the ©ar years - January 1 , 1942
to Bovociber l i 4 1 9 ^ - are considered federal Records* During thiB
period ea^loyaent irna governed by Federal adn&nistrative policy*
Diapoaitlon of these records oust be aade only t&th the approval o f
the proper Federal agency* %s recoaaaandation below does not apply
to the records for the period January 1 , 1942 to Eoveobor 15, 1946,

RSC0Tî -2B)ATI0Kt RETAIN FOE SO XBABS AFIEE TSf£IDUTIOK OP EUPLtmSNT.

Schedule Authorized as Indicated in Col. 6 by Hall of
^MRecords Commission.

Date Archivist *]/**

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

APR 1 j 1955 J)rfy^dZL<^^*-^\
Date Secretary
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

3*

BEBSOKHBL HISTORY CARD

P o m Ro«t TO 1 7 8
Siaex W* x&*
Period Conre&t 1937 -
Quantity! 4 drapers (2 cable f e e t )
H i e Arrangeoentt alphabetical
Annual Atr̂ t̂py1! fASftM 1 Unoax* JLsoh

R l a card ^hosxs praaotlons, ealaty changes and tranafars, dates ,
poaitloaia held9 reason for leaving j used An* reforancc, particularfy
when egpSjrlns for woric i n Federal agencies*

TLECCmZHDATXMt RETAIN FEBM ŜNTUT̂

CQRRESPOIJDEKCB

P e r i o d Covorcdt 1937 - *-
QoantiiyJ 5 letter sige draraars (7|- cable teat) .
H i e ^rrangooQiits alphabetical by aubjoct or corre^ondent
A*vitffll Accocsilationt X ĝg titan ^ cubic foot
Disposable Amount! $h cubic feet (estimate)

Correspondence «d.th individuals, ^federal* State and local agencies,
other State agencies, inter-of JCice, e t c . , concerned with the functlot
of the office*

BECOlBESmATKMs HETAIH FOE 7HR3S IBARS AHD THB8 DESTROY^

Date
. APR 1 1 '95S

Secretar.

XA*~***4t .#<My
*r>tsr"**a-*<-*^


